
Hastings House Tenants Corp. 
Application Directions Revised August 1, 2021            

HASTINGS HOUSE TENANTS CORP 
765 N. Broadway | Hastings on Hudson NY  

 

 

APPLICATION FOR PURCHASE 
 

Return to:  Hastings House Tenants Corp.   

c/o Garthchester Realty 

440 Mamaroneck Avenue  

Suite S-512 

Harrison, NY 10528 

 
 

INSTRUCTIONS 

 
 

1. Please complete all sections of the application. If a section is not applicable to you, so state. 

2. Applicant must provide one (1) copy of the following documents prior to the Board considering the 

application. Please do not bind, staple or print double-sided. Do NOT include any applicant photos. 

a. fully completed application with all attached forms signed. 

b. a signed copy of your last two (2) years Federal tax returns with all schedules attached. Also a copy 

of all W-2’s submitted with the tax return, as well as last two pay stubs. 

c. complete copies of latest bank and investment account statements. 

d. two (2) personal letters of reference and two (2) professional letters of reference for each applicant. 

e. letter of reference from your present employer stating annual salary and length of employment. 

f. letter of reference from current landlord or managing agent. 

g. fully executed contract of sale, together with any riders thereto. 

h. a copy of your bank mortgage commitment if financing is being obtained. 

3. The application, documents and a non-refundable application fee, payable to Garthchester Realty, in the sum 

of Four Hundred and Fifty ($450.00) Dollars plus One Hundred and Fifty ($150.00) Dollars per person (for 

a background/credit check) must accompany your application. These fees are non-refundable. 

4. A check payable to Hastings House Tenants Corp. in the amount of One Hundred and Fifty ($150) dollars as 

an application fee. 

5. The Board reserves the right to request additional information prior to considering your application. 

6. By submitting this application for the Board’s consideration, you are representing that all statements contained 

therein are true to the best of your knowledge and are authorizing the Board to verify all statements, including 

the Board obtaining a current credit report. 

7. Where there is more than one Applicant, the information requested is to be answered by all Applicants. 

8. The Applicant(s) and all persons to reside at the residence will be required to attend a personal interview with 

the members of the Admissions Committee of the Board of Directors prior to the committee’s moving on the 

application. 

 

*NO APPLICATIONS ACCEPTED ON FRIDAYS AFTER 12PM. 
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APPLICATION TO PURCHASE SHARES OF  

___________________________________________ 

 

HASTINGS HOUSE TENANTS CORP. 
 

 

NOTICE: 
 

Article II of Chapter 700 of the Laws of Westchester County, known as the Westchester County Fair 

Housing Law, prohibits discrimination in housing accommodations on the basis of a person or persons’ 

actual or perceived race, color, religion, age, national origin, alienage or citizenship status, ethnicity, 

familial status, creed, gender, sexual orientation, marital status, disability, source of income, or status as 

a victim of domestic violence, sexual abuse, or stalking.  

 

Section 700.21-a of the Westchester County Fair Housing Law governs applications to purchase shares of 

stock in cooperative housing corporations, and applies to this application. Under this section, the 

cooperative housing corporation is required to comply with the following deadlines:  

 

1. Within fifteen days of the receipt of this application, the cooperative housing corporation must 

either acknowledge that it has received a complete application, or shall notify you of any defect in 

the application.  

2. If you are notified of any defect in the application, within fifteen days of the receipt of the corrected 

application the cooperative housing corporation must either acknowledge that it has received a 

complete application, or shall notify you any defect in the application.  

3. Within sixty days of receipt of a complete application, the cooperative housing corporation must 

approve or deny your application, and provide written notice thereof.  

4. If your application is denied, the cooperative housing corporation is required to provide notice to 

the Westchester County Human Rights Commission, including your contact information.  
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APPLICATION TO PURCHASE SHARES OF  

___________________________________________ 

 

HASTINGS HOUSE TENANTS CORP. 
 

 

NOTICE: 
 

 

THE FOLLOWING CRITERIA ARE ONLY SOME OF THE FACTORS THE BOARD TAKES INTO 

CONSIDERATION WHEN REVIEWING APPLICATIONS. THIS IS NOT A COMPLETE LIST. 

 

IN REACHING A DECISION, THE WEIGHT GIVEN BY THE BOARD TO EACH OF THE CRITERIA 

MAY VARY. 

 

 

1. HOUSEHOLD INCOME:  

a. GREATER THAN OR EQUAL TO:  MONTHLY MORTGAGE AND MAINTENANCE 

MULTIPLIED BY 40.  

b. IN THE EVENT OF A CASH PURCHASE: GREATER THAN OR EQUAL TO THE 

MAINTENANCE PLUS MONTHLY EXPENSES MULTIPLIED BY 40. 

 

2. CREDIT SCORE: 740 OR HIGHER 

3. PERCENTAGE OF PURCHASE PRICE TO BE FINANED: 80% OR UNDER 

4. TOTAL DEBT TO INCOME: UNDER 30% 

5. LIQUID ASSETS AFTER PURCHASE: 6 MONTHS OF MORTGAGE AND MAINTENANCE. 

IN THE EVENT OF A CASH SALE, 6 MONTHS OF MAINTENANCE PLUS MONTHLY 

EXPENSES 

 

6. JOB HISTORY: CONTINUOUS EMPLOYMENT 

7. BACKGROUND CHECK: CLEAR BACKGROUND 

8. USE OF APARTMENT AS PRIMARY RESIDENCE. 

 

ACCEPTANCE OF AN APPLICATION DOES NOT CONSTITUTE APPROVAL BY THE BOARD 
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HASTINGS HOUSE TENANTS CORP.  

 

APPLICANT OVERVIEW 
 

 

APPLICANT 1 NAME:  _______________________________________________ 

 

APPLICANT 2 NAME:  _______________________________________________ 

 

SELLER 1 NAME:   _______________________________________________ 

 

SELLER 2 NAME:   _______________________________________________ 

  

APARTMENT:     _________________  SHARES:  ________________ 

 

PURCHASE PRICE:  _________________ 

 

DOWN PAYMENT:   _________________ 

 

MORTGAGE AMOUNT:  _________________ 

 

MONTHLY PAYMENT:   _________________ 

 

CASH PURCHASE:  YES          NO       (CIRCLE ONE) 

 

TOTAL LIQUID  

ASSETS AFTER CLOSING:  _________________ 

 

NUMBER OF OCCUPANT(S): _________________ 

 

NUMBER OF VEHICLE (S):  _________________ 

 

 

ADD TO GARAGE WAIT LIST? _____YES    _____NO 

 

 
APPLICANT    SELLER  

AGENCY:  ________________   _________________ 

BROKER NAME:  ________________   _________________ 

PHONE NUMBER:  ________________   _________________ 

E-MAIL:   ________________   _________________ 

 

ATTORNEY:  ________________   _________________ 

PHONE NUMBER:  ________________   _________________ 

E-MAIL:   ________________   _________________ 
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HASTINGS HOUSE TENANTS CORP.   

SHAREHOLDER APPLICATION 
 

Apartment Number: _____________ Number of Shares: _______________ 

 

APPLICANT 1 

Applicant Name: _________________________________________________________________ 

Applicant Current Address: ___________________________________________________________  

City ___________________________ State ___________ Zip _______________________________ 

Email Address _____________________________________________________________________  

Phone ___________________________________________ Cell  Home  Work  (Circle One)  

Phone ___________________________________________ Cell  Home  Work  (Circle One)  

 

Current Residence (Check One) 

Rent ______ Own ______ Other (Explain) ______________________________________________ 

If Rent, Landlord Name: _________________________Phone #:  ___________________________ 

Years at Current Address: ______ 

If less than 2 years, previous address: __________________________________________________ 

City __________________________ State ___________ Zip _________________________ 

APPLICANT 2 

Applicant Name: ________________________________________________________________ 

Applicant Current Address: __________________________________________________________  

City __________________________ State ___________ Zip _______________________________ 

Email Address ____________________________________  

Phone ___________________________________________ Cell  Home  Work  (Circle One)  

Phone ___________________________________________ Cell  Home  Work  (Circle One)  

 

Current Residence (Check One) 

Rent ______ Own ______ Other (Explain) ____________________________________________ 

If Rent, Landlord Name: ____________________________Phone #:  ______________________ 

Years at Current Address: ______ 

If less than 2 years, previous address: ________________________________________________ 

City __________________________ State ___________ Zip _____________________________ 
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PERSONAL INFORMATION: 

 

List names and ages of all individuals expected to occupy the apartment. 

 

NAME RELATIONSHIP AGE 

   

   

   

   

Unless expressly waived by the Corporation’s Board of Directors in writing, all individuals expected to occupy 

the apartment must be present at the time of the applicant’s interview with the Board of Directors. 

 

EMPLOYMENT DATA              (Applicant 1) 

 

Current Employer        Position/Title   

Address   

Dates Employed: From  to ________ Current Salary   

Phone # ______________________________  Supervisor’s Name ____________________ 

COMPLETE IF EMPLOYED IN CURRENT POSITION FOR LESS THAN TWO (2) YEARS: 

Previous Employer        Position/Title   

Address   

Dates Employed: From  to ________ Previous Salary   

Phone # ______________________________  Supervisor’s Name _____________________ 

(Applicant 2) 

Current Employer        Position/Title   

Address   

Dates Employed: From  to ________ Current Salary   

Phone # ______________________________  Supervisor’s Name ____________________ 

COMPLETE IF EMPLOYED IN CURRENT POSITION FOR LESS THAN TWO (2) YEARS: 

Previous Employer        Position/Title   

Address   

Dates Employed: From  to ________ Previous Salary   

Phone # ______________________________  Supervisor’s Name _____________________
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FINANCIAL DATA 
 

Source of down payment and settlement charges:    
 

THESE QUESTIONS APPLY TO ALL APPLICANTS 

If a “yes” answer is given to a question in this column, explain on separate sheet. 

Applicant 1 Applicant 2 

Yes or No Yes or No 

 

Do you have or have you had any outstanding judgements?       

In the last 7 years, have you declared bankruptcy?       

Have you had property foreclosed upon 

       or given title or deed in lieu thereof?       

Are you a co-maker or endorser on a note?      

Are you a party in a lawsuit?       

Are you obliged to pay alimony, 

child support, or separate maintenance?       

Is any part of the down payment borrowed or gifted?      ___________      _______   

 

DESCRIBE OTHER INCOME 
NOTICE: Alimony, child support or separate maintenance income doesn’t need to be reported if the applicant (s) 

chooses not to have it considered as a basis for paying maintenance charges: 

Monthly Amount 
 

   $   
 

   $   
 

   $   

 

DETAILS OF PURCHASE 
 

a. Purchase Price* $   

b. Total closing cost (est.) $   

c. Total (a + b) $   

d. Amount of financing $   

e. Other financing $   

f. Amount of cash deposit $   

g. Cash reqd. for closing $   
 

If applicable, explain other financing   
 

*Copy of Contract of Sale to be submitted with this application 

 

Estimated closing date:   
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GROSS MONTHLY INCOME 
 

ITEM APPLICANT 1 APPLICANT 2 TOTAL 

Base Income    

Overtime    
Bonuses    
Commissions    
Dividends/Interest    
Net Rental Income    
Other Income (specify) *    
TOTAL    

 

*Other Income (specify):                     _________________                                                                                         
__________  
MONTHLY EXPENSES  
 

ITEM PRESENT PROPOSED 

Rent/Maintenance   
Mortgage Payment   
Homeowners Insurance   
Real Estate Taxes  N/A 
Mortgage Insurance   

Co-op/Condo/HOA Assessments   

Auto Loans/Leases   

Installment Loans/Credit Cards   

Tuition Payments   

Alimony   

Child Support   
Liens/Judgements   
Travel Expenses (commuting)   

Utilities   

Other Monthly Payments*   

TOTAL MONTHLY PAYMENTS   

 

*Other Monthly Payments (specify):                     _________________                                                                                          
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For Applicant Use Only 

 

BALANCE SHEET AT THE LAST DAY OF MONTH IMMEDIATELY 

PRECEDING DATE OF APPLICATION (see notes on attached page) 
 

ASSETS 
Contract deposit for this apartment $   

 

Checking Accounts (Note 1 – Not including contract deposit) $   
 

Savings Account (Note 1 – Not including contract deposit) $   
 

Marketable Securities (Note 2) $   
 

Certificates of Deposits (Note 1) $   

   

Real Estate Owned (Note 3) $   
 

Automobiles/Pleasure Craft Owned (Note 4) $   
 

Vested Interest in Retirement Fund (Note 5) $   

            Example: 401K, Pension Funds, IRAs, ROTHs 
 

Other Assets (Note 5)  $   
 

                                                         TOTAL ASSETS: $  
 

LIABILITIES 

 
Installment Debt Payable (Note 6) $   

 

Other Unsecured Loans (Note 6) $   
 

Mortgage Loans (Note 6) $   
 

Automobiles/Pleasure Craft Loans (Note 6) $   
 

Other Secured Loans (Note 6) $   
 

Other Liabilities (Note 6) $   
 

                                                                                  TOTAL LIABILITY: $   
 

 

 

NET WORTH (Assets – Liabilities) $   
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NOTES TO BALANCE SHEET 

Please use additional page if necessary 
 

NOTE 1: Liquid Assets   

Please provide last two months of statements for each account listed below.  

Type Name of Banking Institution Balance 

Checking 1  $ 

Checking 2  $ 

Savings 1  $ 

Savings 2  $ 

Investment   $ 
 

 

NOTE 2: Securities 

Please provide last quarter of statements for each account listed below. 

  Financial Institution  Investment Name  Value  

  $ 

  $ 

  $ 

  $ 
 

NOTE 3: Real Estate Owned  

Property Address  Market Value Total Mortgage & Loans 

 $ $ 

 $ $ 

      

                      Rental Properties, If listed above: 

Monthly Liabilities vs. 

Revenue 

Gross Rental Income Mortgage Payments 

Taxes, Insurance, 

Maintenance & Misc. 

Payments 

Net Income 

   $ 

   $ 

 

 

NOTE 4: Automobiles/Pleasure Craft Owned 

  Make  Model Year Plate # 

    

    

    

    

 

NOTE 5: Other Assets   

  Financial Institution  Description of Investment (Other Assets) Value  
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NOTE 6: Liabilities, Loans and Credit Debt  

Please provide the following for all Debt (Credit cards, Student loans, Bank loans, Other liabilities, etc.) 
 

Creditor’s Name  Monthly Payments Months Left Unpaid Balance 

    

    

    

    

    

 

 
CERTIFICATION OF ACCURACY AND DISCLOSURES 

 
I certify statements made in this application have been examined by me and to the best of my knowledge and 

belief are true, correct and complete. I have no objection to inquiries to any person or institution being made for 

the purpose of verifying the facts herein stated. I understand and accept that Hastings House Tenants Corp.  has 

the right to rely on information given herein, and in the event investigation proves any of the statements false, 

Hastings House Tenants Corp.  may reject this application, or if lease has been executed, may terminate same 

as if breach of lease had occurred.  
 

 

Signature:  Date:   

 

 
Signature:  Date:   
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AUTHORIZATION FOR THE RELEASE OF CONSUMER CREDIT REPORT 

INFORMATION TO THE FOLLOWING COMPANY OR CORPORATION 

 

ONE FORM PER APPLICANT 
 

 

I hereby authorize Garthchester Realty and the 

agencies used by this company or corporation, the release of, and/or permission to obtain and review, full 

consumer credit report information from the credit reporting agencies and/or their vendors. Without 

exception this authorization shall supersede and retract any prior request or previous agreement to the 

contrary. Copies of this authorization, which show my signature, have been executed by me to be as valid as 

the original release signed by me. 

 

 

Compliance by the Subscriber with all provisions of the Federal Fair Credit Reporting Act (Public Law 91-

508, 15 U.S.C. Section 1681ET SEQ., 604-615) and the Consumer Credit Reporting Act (California Civil 

Code Sec. 1785.1-1785.34) or other jurisdictional requirements. Information will be requested only for the 

Subscriber's exclusive use, and the Subscriber will certify for each request the purpose for which the 

information is sought and that the information will be used for no other purposes. 

 

_X__ BY WRITTEN AUTHORIZATION OF THE CONSUMER TO WHOM IT RELATES 
 

 

 

 
 

Signature:  Date:   
 
 

Printed Name:    
 
 

Social Security Number:  Phone #:   
 
 

Current Address:             
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DISCLOSURES  
 

MOVING PROCEDURES 
 

Whether moving in or out, all current and new residents must schedule the date with the Superintendent. The 
procedure is as follows: 
1. Determine a Date: a. At least one week before the move call the Superintendent to arrange a date. (914)- 

693-0981. Be sure the Superintendent confirms the date is available. Moves must be completed within the 
hours of 9AM and 5PM, Monday through Friday, excluding legal holidays. 

 
2. Notify Management: At least one week before the move, and after the moving date is confirmed, prepare a 

written notice to management, which should include: 
a. Name of Resident/new resident; building; apartment number 
b. Contact telephone number of resident/new resident 
c. Name, address and telephone number of Moving Company 
d. Confirmed date of move 
e. Forwarding address (Move-Outs only) 

 
3. Security Deposit: 

a. Attach a check that will serve as a security deposit for potential damages; the check will be returned 
after the Superintendent or a representative inspects the premises. 

b. The security deposit for a move-in or move-out is $1,000 payable to Hastings House Tenants Corp. 
 

4. Attach Required Mover Documents 
a. If Hiring a Move-in Company: i. It is the responsibility of the resident to send to Garthchester 

Realty documented proof that the moving company carries current General Liability Insurance and 
has current Workers Compensation Insurance certificates. 

b. If you are self-moving: i. Please complete and sign the enclosed indemnification form. 
 

5. New (moving in) residents should send the required (2-4 above) in one of the following ways: 
a. a. Mail: Garthchester Realty Attn.: Dawn Johnson-Banks 440 Mamaroneck Ave Ste S512 Harrison NY 

10528. 
b. E-Mail dawn@garthchesterrealty.com 
c. Fax: 914-725-6453 

i. i. Deposit will still need to be either mailed in or dropped off in our office regardless of 
which method of delivery you choose. 

6. Failure to Follow Rules: a. Shareholders that do not comply with the moving procedures, will forfeit their 
deposit in full. If a deposit was not posted, it will be added as a line item on the maintenance invoice and will 
become due along with the maintenance. 

 
My signature certifies that I have read the information above and agree. 

 
 

Signature:  Date:   

mailto:david@garthchesterrealty.com
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Proprietary Lease 
I certify that I have read the Proprietary Lease of Hastings House Tenants Corp.  and I will abide by all the rules 

and regulations as set forth. Specifically, any apartment construction and renovation plans will be submitted to the 

cooperative’s managing agent for approval prior to commencement of any work.  

 

Signature:  Date:   

 

Signature:  Date:   

 

 

House Rules  
I certify that I have read the Hastings House Tenants Corp.  House Rules and do agree to abide by them to the 

“Letter of the Law.” I understand that, with my approval to purchase shares for my occupancy in the Hastings 

House Tenants Corp by the Interview Committee and Board of Directors, I will move in without any pets, and we 

will not acquire any pets after occupancy.  

 

Signature:  Date:   

 

Signature:  Date:   

 

 

Homeowners Insurance  
All shareholders are required to carry homeowner’s insurance on their Apartment with the minimum liability 

coverage of $300,000. Property insurance should include contents, improvements and betterments, loss 

assessment and replacement cost coverage. These coverage limits are up to the individual owner.  

 

 

Signature:  Date:   

 

Signature:  Date:   

 

 

Sublet Policy 
I understand that Hastings House Tenants Corp.  does not allow sublets under any circumstances.  

 

Signature:  Date:   

 

Signature:  Date:   
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How to Make Monthly Maintenance Payments: 

(1) ACH, E-Check or Credit Card via our website: 
 

Payments via the website - www.garthchesterrealty.com - will require you to register and setup an online user profile. You 

will need to input your Resident Account Number. The statement sample below indicates how to locate your Resident 

Account Number. (an administrative fee will be charged for credit card payments) 
 

(2) Bill Pay Account via Your Bank: 
 

Please note the bill payment service provided by your bank produces a manual check that is sent directly to NCB’s 

lockbox at the address below. Please initiate the payment 3-5 days prior to the due date to ensure the payment will be 

processed in a timely manner. Please indicate your Resident Account Number on the memo line (Ex. XX/XX). 
 

(3) Mail a Check payable to: Hastings House Tenants Corp.   

Garthchester Realty PO Box 5089 

White Plains, NY 10602-5089 

 

SAMPLE STATEMENT & ACCOUNT etc. 

 

 
 

Please note with cutbacks at the Apartments States Postal Service (USPS) any payments sent after business hours on Friday or 

anytime during the weekend or holidays will not be picked up until the following business day. In addition, any documents in transit 

may not be delivered during that same period. Payments by paper check or bill pay service may experience delayed arrival. Normal 

business days for USPS delivery are Monday through Friday except for Holidays. Banking and financial services provided by National 

Cooperative Bank, N.A. Member FDIC. 

BOB SMITH 
100 PARKWAY ROAD, #1D 
BRONXVLILLE, NY 10708 

HASTINGS HOUSE TENANTS CORP  

http://www.garthchesterrealty.com/
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LEAD DISCLOSURE FORM  
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NYS SMOKE ALARM UPGRADES AS OF APRIL 1, 2019  

 

 
Effective April 1, 2019, a new NY State law requires all NEW or REPLACEMENT smoke alarms in New York 

State to be powered by a 10-year, sealed, non-removable battery, or hardwired to the home. This does not affect 

your currently installed smoke alarms You don't need to replace alarms that are currently in your home or 

apartment - but any that you replace need to be 10-year battery powered or hardwired. Important to note, smoke 

alarms have an estimated life of around 10 years before they become unreliable. 

Breakdown of the new smoke alarm requirements 

According to NYS Law 399-ccc: "It shall be unlawful for any person or entity to distribute, sell, offer for sale, or 

import any battery-operated smoke detecting alarm device powered by a replaceable or removable battery not 

capable of powering such device for a minimum of ten years." Homeowners and landlords must upgrade their smoke 

alarms before selling or renting homes and apartments in New York State. While these 10-year smoke alarms have 

a larger upfront cost than traditional alarms powered by replaceable batteries (approximately $20 per Apartment) 

the lack of yearly battery changes makes them cheaper over the life of the device. As with ALL smoke alarms, 

manufactures recommends that the 10-year sealed smoke alarms still be tested at least twice each year using the 

button on the front of the Apartment to ensure they are working properly. 

Some Frequently Asked Questions: 

Do I need to replace the alarms I have installed already? 

You are NOT required to immediately replace your current smoke detectors, but any that are replaced or added 

after April 1st are required to be 10-year battery powered or hardwired. After this date, traditional removable 

battery smoke alarms will be unavailable for purchase in NY State. 

Are they more expensive than non-sealed alarms? 

Up front? Yes. In the long term? No. Most 10-year sealed smoke alarms range in price from roughly $20-$30, 

making their initial investment higher than a nonsealed alarm, but non-sealed alarms require annual battery changes. 

The cost of these replacement batteries average $38 over their 10-year life span, meaning they ultimately cost more 

than the sealed version. 

Do they really last 10 years? 

Yes, they do, the sealed lithium battery (included) will never have to be replaced throughout the life of the alarm, 

giving you a decade of peace of mind even in the event of a power outage.  

Will I activate the alarm when I'm cooking something? 

No. There are 10-year sealed alarms specifically designed for the kitchen with advanced sensors that can tell the 

difference between cooking smoke and real fire. 

Why did the law change to require these upgrades? 

The dangerous habit of disabling or removing smoke detectors after an accidental alarm while cooking is a major 

part of why this new legislation went into effect, so alarm manufacturers considered this issue in the design of 10-

year sealed alarms. You are very likely to experience less nuisance alarms than you did with your traditional battery 

alarm. 

Are 10-year sealed smoke alarms better than hard-wired smoke alarms? 

There are advantages to both systems. Hard-wired smoke alarms tie into your home's wiring and require professional 

installation, but generally do not require battery changes unless they feature a backup battery. 10-year sealed battery 

only alarms are simple to install, and they work during a power failure. All smoke alarms have a life span of 10 

years, sealed or non-sealed, and should be tested on a regular basis. When the battery wears out in a 10-year sealed 

alarm, the entire Apartment must be replaced, which helps prevent outdated Apartments from staying in operation. 

What about landlords and their rental properties? 

10-year sealed alarms offer security and convenience to landlords, who are legally required by New York State to 

provide smoke detectors in their rental properties. The tamper-proof design of these alarms prevents tenants from 

removing the batteries due to nuisance alarms, or to use the batteries for 
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another purpose. The 10-year lifespan of these lithium batteries means fewer changes and fewer equipment 

updates. Overall, there is a lesser chance of equipment failure in the event of a fire. 


