
 
2550 INDEPENDENCE AVE. OWNERS CORP.  

SUBLEASE RENEWAL APPLICATION FOR BOARD APPROVAL  
 

Return Application to: Garthchester Realty 
                     440 Mamaroneck Avenue, Suite S-512  
                     Harrison, NY 10528 
                     Attn: Margie Cruz 

 
The Subtenant must provide one (1) hard copy of the sublease renewal application prior to the Board considering 
the Subtenant for a second term.  Please do not staple or submit double sided copies.  
 
 

Incomplete packages will not be processed.  
 

Sublease Renewal Application.  

1.  
A. Sublet Application Data Form 
B. Executed Lease Agreement and Required Rider 
C. Sublet Fee Agreement (shareholder to complete) 
D. Letter from shareholder permitting lease renewal 
E. Sublet Contact Form 
F. Smoking Policy 
G. House Rules and Penalties for Violations 
H. $175 Processing Fee made payable to : Garthchester Realty (money order or certified check ONLY)  

 
 

 
2. Apartment Sublease Agreement, complete and signed by shareholder and tenant (Only the enclosed buildings 

approved sublease form may be used, no substitutions). 
 
3.    Sublet Fee is: 10% of the rent which we will bill the shareholder in two (2) installments.  
 
 

 

   
• Maintenance, arrearage, and all other charges must be paid and up to date prior to submitting 

an application for Board consideration. 
 

• NOTE: Please be advised that once a package is received at our management office, it will 
be reviewed and if all documents are in order, it will be sent to the Board of Directors within 
five (5) business days for Board consideration.  After the Board reviews the application, 
management will contact you with the Board of Director’s decision. 

 
 
 
 
 
 
 
 
 



 
SUBLET APPLICATION DATA FORM 

 
1- Applicant Name: ____________________________________   

 
2- Home Number: _______________________________   Cell Number: __________________________ 

3- Email Address: ______________________________________ 

4- Name and Address of Employer: 
_________________________________________________________________________________________ 

5-  Business Telephone: __________________________   Occupation: __________________________ 

6- Co- Applicant Name: _________________________________ 

11-  Home Number: _______________________________   Cell Number: _________________________ 

12-  Email Address: ___________________________________ 

13- Name and Address of Employer: 
_________________________________________________________________________________________ 

14-  Business Telephone: __________________________   Occupation: __________________________ 

15- Estimated Annual Income from Occupation (s): Applicant: __________    Co-Applicant: __________ 

16- Applicant’s family consists of: ______________________________________________________ 

17- Please list name, relationship and age of each person who will reside with you in the apartment: 

 
NAME 

 
RELATIONSHIP 

 
AGE 

 
______________________________________________ 

 
__________________________ 

 
__________________ 

 
______________________________________________ 

 
__________________________ 

 
__________________ 

 
_______________________________________________ 

 
__________________________ 

 
___________________ 

 
______________________________________________ 

 
__________________________ 

 
___________________ 

 
 
 
 

18- Do you intend to use the apartment to any extent for professional or business purposes? _________ 

If so, please state full details: ________________________________________________________ 

19- Are any pets to be kept in the apartment? ___________________________________________ 
 













TO:  ALL SHAREHOLDERS AND RESIDENTS OF 2550 INDEPENDENCE AVE. OWNERS CORP.

Dear Shareholders and Residents: 

We are in the process of updating the files for the co-op and in the event of an emergency; we must 
be able to contact you as quickly as possible.  Please fill out the bottom of this notice and return to 
management.     

Thank you. 
_______________________________________________________________________________________________________________ 

_________________________________________________________________________________________ 
Print First Shareholder or Resident Name: 

________________ 
Apartment # 

WORK NUMBER: ___________________________________________________ 

HOME NUMBER: ___________________________________________________ 

CELL NUMBER: ___________________________________________________ 

EMAIL ADDRESS: ________________________________________________________________________ 

_________________________________________________________________________________________ 
Print Second Shareholder or Resident Name: 

________________ 
Apartment # 

WORK NUMBER: ___________________________________________________ 

HOME NUMBER: ___________________________________________________ 

CELL NUMBER: ___________________________________________________ 

EMAIL ADDRESS: _______________________________________________________________________ 

FIRST EMERGENCY CONTACT NAME: ___________________________________________________ 

EMERGENCYCONTACT PHONE: ___________________________________________________ 

SECOND EMERGENCY CONTACT NAME: ___________________________________________________ 

EMERGENCYCONTACT PHONE: ___________________________________________________ 



2550 INDEPENDENCE AVE. OWNERS CORP. 
2550 INDEPENDENCE AVENUE 

RIVERDALE, N.Y. 10463 

Smoking Policy 
2550 Independence Ave. Owners Corp. 
ADOPTED AS OF APRIL 4, 2018 

Purpose: In order to comply with recent NYC law, the Board of Directors of 2550 
Independence Ave. Owners Corp. (the “Corporation”) has adopted the policy below 
with respect to smoking in and around the building and property owned by the 
Corporation with an address at 2550 Independence Avenue, Bronx, New York, and 
made this Smoking Policy a part of the House Rules. 

For the purposes of this policy: 

1. The term “smoking” includes, but is not limited to, inhaling, exhaling, burning,
carrying or creating any smoke from any lighted cigar, cigarette, pipe, or any form of
lighted object or device, including E-cigarettes (vaping) or any other electronic
cigarette or device or any other lighted tobacco, plant product or synthetic product
intended for inhalation or any other items or materials that may be smoked, whether
such substance is a legal substance or an illegal substance.

2. The term “Common Areas” means the entire property owned by the Corporation,
except for the individual apartments, but including, without limitation, all areas of the
lobby, recreation or multi-purpose rooms, hallways, laundry rooms, stairs and
staircases, elevators, terraces or balconies appurtenant to apartments (except if any
such terrace or balcony is incorporated into the apartment as an interior space), roof
areas, garage roof areas and any decks thereon, fitness and exercise rooms, children’s
playrooms, playgrounds, sidewalks on the Corporation’s building and property, any
garage or parking areas (whether indoor or outdoor) owned by the Corporation, rear
yard areas and grass, landscaped and garden areas on and around the Corporation’s
property.

The Smoking Policy: 

A. Smoking is prohibited in all Common Areas within the interior of the
Corporation’s building and on the Corporation’s property outside the Building, and as
required by all applicable laws. No shareholder or occupant of the building shall
smoke, or permit smoking by any occupant, agent, tenant, business invitee, guest,
friend or family member in any Common Areas whatsoever nor shall smoking be
permitted in any manner outside of the window frame of any window. It is noted that
any such smoking in Common Areas, is also a violation of applicable New York Law.



B. Smoking of a legal substance within an apartment is permitted, subject to
compliance with applicable New York State and New York City laws and codes,
although discouraged as a policy matter. Any smoking in an apartment is subject to
the prohibitions and restrictions contained in the Corporation’s Proprietary Lease and
House Rules which restrict shareholders from causing or permitting unreasonable
odors from emanating from their apartments and or from causing or creating or
permitting a nuisance to other Cooperative residents of the building.

C. Pursuant to applicable law, any shareholder who desires to sell or sublease an
apartment must provide the prospective purchaser or subtenant with a copy of this
Smoking Policy and attach a copy of the Smoking Policy as an exhibit to any contract
of sale or sublease.

D. The Board of Directors has and maintains the authority and power to enact rules
and regulations which it deems necessary to enforce this Smoking Policy, in
accordance with the applicable provisions of the Proprietary Lease and House Rules.

______________________________________
Signature

______________________________________
Signature

Date:_______________

Date:_______________

















2550 INDEPENDENCE AVE. OWNERS CORP. 
2550 INDEPENDENCE AVENUE 

RIVERDALE, NY I 0463 

May 10, 2023 

Dear Resident: 

Attached is a copy of the revised House Rules for 2550 Independence Avenue. They apply to all 
residents (shareholders, tenants, and subtenants) and visitors to the building. They are intended to 
provide for the safe, clean, and orderly operation of the building while also insuring that everyone's 
rights are protected. 

Please read them carefully. 

Unfortunately, some residents do not voluntarily abide by these rules, resulting in the infringement 
upon the rights of other residents. Therefore, the Board of Directors has found it necessary to 
institute the following fines for violation of any House Rules, with the exception of Rule 13 Micro-
mobility Vehicles/Lithium-Ion Batteries, for which the Board has a right to impose a fine of$500 if 
it is breached: 

• I st violation: You will receive a warning letter from the Managing Agent.
• 2nd violation:You will receive a fine of$50.00.
• 3,ct violation:You will receive an additional fine of$100.00.
• 4th violation: You will receive an additional fine of $200.00 and the matter will be referred to

the Apartment Corporation's attorney for legal action.
• You will receive an additional fine of $250.00 for each additional offense.

The building staff is responsible for enforcing these House Rules and is required to advise the 
Managing Agent of any violators. 

The Board of Directors and Managing Agent sincerely hope that we will all respect our neighbors 
and voluntarily abide by these House Rules making the imposition of fines for enforcement 
unnecessary. 

Thank you for your cooperation. 

Board of Directors 
2550 Independence Ave. Owners Corp. 

255 

I (we) acknowledge the House Rules of 2550 Independence Ave. Owners Corp.

________________________________________
Signature

Date: ______________

________________________________________
Signature

Date: ______________
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